
LisaRoxanne Walters
223 Gates Avenue, Brooklyn NY  11238

Home: 718-399-8492 Cell.: 347-742-7109  Email: zebradivine@att.net

TEACHING/ INSTRUCTION EXPERIENCE HIGHLIGHTS:

• Adjunc t Prof.: Computers & The Law; Corporate Continuing Education Program (also developed by me)

• Teaching/Research Assistant to Pro f. Les lie Ne wm an, D ir. Leg al W riting (Cardozo  Law School)

• Assistant Supervisor train incoming paralegals in research & general functions; train experienced

paraleg als in adva nced c orporate  researc h & m entor in cite- check ing skills (Sk adden , Arps et a l.)

• Teaching Assistant to Prof. Jeffrey T. Kern - Courtroom Communication Class (John Jay College, NYC)

• Group Facilitator of adolescent & adult groups in social service arts program  (Meltdown, Inc.) 

• Mentor/Trainer to undergrad interns in theatre-tech program (NYC Tech. College through Meltdown,

Inc.)

LEGAL EDUCATION HIGHLIGHTS:

Benjamin  N. Cardozo  School of La w, NY, NY  - Juris Doctorate degree anticipated June 2002                 

!  Dean's Academic Merit Scholarship  !  Heyman S cholar     !  C. Bainbridge Smith Fellowship !  Ass'n

Black Wom en Attorneys Scholarship   !  Research Asst. to Editors of Corbin on Contracts, 8/ 2000

Supple men t     !  Teaching/Research Asst. to Director of Legal Writing Program  

EMPLOYMENT:

Skadden Arps Slate Meagher & Flom LLP, NY, NY 11/99-Present

Assistant Legal Assistant Supervisor- Operations Group                                                                           

Manage workflow and assign paralegals; also do same for word processing group when needed;

"problem" resolution; heavy attorney contact; perform some research, cite-checking and related tasks

whe n wo rk is u nusually he avy.

Phillips Nizer Benjamin Krim & Ballon LLP, NY, NY 02/98-11/99

Paralegal/Interim Coordinator                                                                                                                  
Duties included general corporate housekeeping, SEC filings (w/ EDGAR); corporate finance; M&A; real

estate; research on LEXIS, WESTLAW , CBD Infotek, LIVEDGAR, FreeEdgar; UCC; drafted some

agreements & audit letters; some corporate litigation; interim coordinator duties including paralegal hiring,

supervision & training.

Food First, Inc. & Subsidiaries, Brooklyn, NY 04/97-10/97

Paraleg al and Te mpora ry Hou sing Sp ecialist                                                                                           
Duties inc luded co rporate h ousek eeping o f parent c orporatio n & sub sidiaries; for - and no n-profit en tity

formation; real estate closings; drafted petitions, motions, pleadings & other related docum ents; court

filings & app earanc es; proc ess of s ervice; he avy conta ct with adve rsarial partie s; act as liaiso n to

government agencies; arrange pre-litigious settlements of cases in landlord/tenant and civil courts.

OTHER EDUCATION:

CUNY Baccalaureate Program, NY, NY B.A., Legal Studies and Sociology - June 1998

Cum Laude and Dean's List; Legal Studies: 3.87 GPA/ Sociology: 3.85 GPA

Long Island University, Brooklyn, NY Sociology Major: September 1988 - February 1991

Martin Luther King, Jr. Full Academic Scholarship Recipient

CT Corporation System, NY, NY U.C.C. Sem inar - October 1998 (3.0 CLE  Credits);

Business Entity, Formation, Maintenance & Termination Seminar - April 1999 (3.0 CLE Credits)

CIVIC ACTIVITIES: N.Y.C. D ept. of Yo uth & C omm unity Dev elopm ent Neig hborh ood Adv isory

Board  #2, Brook lyn, NY; Me ltdown, Inc ., Brook lyn, NY; Paul R obes on T heatre , Brooklyn, NY

References furnished upon request


